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[bookmark: _Toc56845952]BYLAWS, POLICIES AND PROCEDURES MANUAL, AND STANDING RULES REVIEW
1. The Bylaws, Policies and Procedures Manual, and Standing Rules shall be reviewed every five years in the years ending in 0 or 5, or whenever mandatory amendments to the Bylaws are required by AAUW or AAUW CA.  A committee appointed by the President and chaired by the Parliamentarian shall conduct the review.  
2. The Policies and Procedures Manual may be amended or revised by a majority vote of the Board when a quorum is present.  No policy may be adopted that conflicts with Branch bylaws or standing rules, which have priority and may only be amended by a vote of the Branch membership.  Changes to the Bylaws, Manual, and Standing Rules are not required to be reviewed or approved by the AAUW CA Bylaws Committee. 
3. The Bylaws, Policies and Procedures Manual, and Standing Rules will be maintained on the Branch website and in the Corporate Binder.  Any approved additions or revisions must be added to the Corporate Binder and website and emailed to Board members within 30 days of approval.
4. When new versions of the Bylaws, Policies and Procedures Manual, or Standing Rules are published and distributed, they must contain the date of publication, preferably in the lower righthand corner of each page. In order to save paper publication expenses, changes to the Bylaws, Policies and Procedures Manual, and Standing Rules may be emailed to members as needed. 
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The Branch year begins July 1, but Board members may start planning as soon as they are elected.
1. Summer (June–August)
a. Finance Officer submits year-end finance report (July 1–June 30).
b. Board sets annual goals and objectives at retreat.
c. Board determines if any funds are available for requests from nonprofit organizations.  
d. Incoming Branch President appoints financial reviewer(s), who will report to the Board by the end of September.
e. Board approves budget (normally at retreat) to be sent to membership for approval.
f. President appoints standing committee chairs.
g. When the Board decides to hold a raffle, the Finance Officer files an intent to hold a raffle and reports on previous year’s raffle with the California Attorney General’s office by deadlines established by the State of California. 
h. Board and committee members sign conflict of interest form each year. (See Conflict of Interest Policy section.)
2. Autumn (September–November)
a. Finance Officer presents budget to membership for approval at September general meeting.
b. Finance Officer sends AAUW CA insurance and AAUW Funds assessment to AAUW CA office per invoices.
c. Finance Officer submits required IRS and Franchise Tax Board filing and renews registration with the California Attorney General’s office to be eligible to raise funds.
d. Tech Trek Chair, Scholarship Chair, and Third Vice President-AAUW Funds coordinate fundraising plans for the year and present plans to the Board for approval.
3. Winter (December–February)
a. Board conducts midyear budget review.
b. Board sets dates for annual meeting and Branch elections (see Bylaws Article XIV). 
c. Nominating Committee meets (usually in February) to begin the nominating process.
4. Spring (March–May)
a. Branch holds elections for officers and Nominating Committee members.
b. Board members complete annual reports.
c. Second Vice President-Membership sends renewal information to members.
d. Outgoing President submits Board officer report (BOR) to AAUW and AAUW CA as required.
[bookmark: _Toc14873577][bookmark: _Toc56845954]BOARD OF DIRECTORS, COMPOSITION
1. The Board consists of the elected positions of President, President-elect, First Vice President- Programs, Second Vice President-Membership, Third Vice President-AAUW Funds, Secretary, and Finance Officer, and the appointive positions of Public Policy Chair and Parliamentarian (Bylaws Article X, Section 1).  All of these are voting positions, except for the Parliamentarian, a position that is usually filled by the immediate past President. The voting members of the Board of Directors constitute the Executive Committee.
2. Branch members who are serving as officers, directors, committee chairs, or committee members of AAUW or AAUW CA may also be voting members of the Branch Board of Directors. 
3. No elected member of the Board shall serve more than three consecutive one-year terms in the same position (Bylaws Article X, Section 1). This will allow the Branch to maximize the talents of a large number of members over a period of time.
4. Each of the Board positions may be filled by one officer or two co-officers. Each co-officer shall have a vote, not a shared vote (Bylaws Article X, Section1.f). 
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1. Carries on the business of the Branch in conformity with the policies and programs of AAUW.

2. Administers the affairs of the Branch between Branch meetings.  Reports its actions to the Branch through the Board minutes and the Branch newsletter.

3. Submits the annual budget to the Branch membership for approval. 

4. Establishes special committees as needed to conduct the programs and projects of the Branch. These committees give members experience for future leadership positions. Members are encouraged to serve on committees such as Programs, Membership, AAUW Funds, Public Policy, and Bylaws (Bylaws Article XII).  

5. Considers proposals from members. Any Branch member may bring a proposal to the Board for discussion and action at its next regular meeting by asking the President to include the proposal as an agenda item at least seven days before the agenda is published.  The member may also request the opportunity to speak about the proposal at the Board meeting.

6. Votes on issues requiring immediate attention. (When immediate action on a program or policy question is necessary between Board meetings, refer to bylaws for procedures.)
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1. Reads and becomes familiar with the Bylaws, Standing Rules, and this Policies and Procedures Manual, including job descriptions for elected and appointed officers. Becomes familiar with Robert’s Rules of Order.
2. Attends all Board meetings and general meetings.  Notifies the President if unable to attend, sends a written report, and arranges a substitute if necessary. 
3. Attends as many conventions, conferences, district meetings, workshops, etc., as possible.
4. Reports to the Board on the activities and concerns of the position.
5. Spends only moneys that have been included in the budget and clears any additional expenses beforehand with the Board and the Finance Officer.
6. Consults with the President on all Branch activities, procedures, and policies.
7. Submits all reports and other information required by AAUW or AAUW CA officers promptly. Gives a copy of all reports to the President and Secretary and puts a copy in the experience binder.
8. Keeps an experience binder or file for successors in the position that includes resource material, AAUW and AAUW CA mailings, notes, ideas, and recommendations. At the beginning of term of office, inventories all supplies and equipment received from predecessor, places inventory in binder and gives a copy to the President. At end of term of office, adds updated procedures to binder and gives copies to President and President-elect. Passes binder to successor at an in-person meeting if possible.
9. Gives the Secretary any paperwork that should be kept in the Corporate Binder.
10. Creates appropriate content and observes deadlines for the website and newsletter. 
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1. The Finance Committee includes the incoming Finance Officer as chair, the outgoing Finance Officer, the incoming and outgoing President(s), and the President-elect.
2. The Finance Officer presents the budget to the Board for approval at its summer retreat. She distributes it to the membership at least 30 days before the September general meeting.  Members vote to approve or amend it at the September meeting.
3. The Finance Officer convenes the Finance Committee in January or February to review and adjust the budget if a review is needed.
4. Each Board officer and committee chair with budgeted funds is responsible for seeking approval of the expenses and vouchers for her/his committee and for maintaining a current account of remaining funds. The Finance Officer issues a check after an expense or voucher is approved by the officer or chairperson.
5. To safeguard the assets of the Branch and ensure the integrity of its financial transactions, financial statements and transactions are reviewed annually.  This review is not intended to be a rigorous audit of the Branch’s financial statements.  The intent is to ensure that the financial records and transactions of the Branch are consistent with the Branch Bylaws, Policies and Procedures Manual, and Standing Rules, and with federal and state regulations.  Following the end of the Branch’s fiscal year (FY), the incoming President selects person(s) to review the finances of the Branch.  
6. The Finance Officer makes relevant documents such as the following available at the request of the reviewer(s): 
Branch governing documents
Bylaws
Standing Rules
Federal and state documentation and requirements
Third party records
Bank account statements
Investment account statements
Leadership/general meeting records
Approved FY budget
Finance Officer reports
Minutes approving financial actions
Documentation of invoices or reimbursements paid
Any other records reasonably requested by the reviewer(s)

The reviewer(s) will—
a.  Compare third party records with Finance Officer reports on income and expenditures.
b.  Sample expenditures to ensure that documentation is appropriate.

The financial review shall be conducted after the Finance Officer has closed the fiscal year’s books. A report is then submitted to the Board.           
7. Honoraria and speakers’ fees are set by the Program Committee and financed from the program budget.  There may be specific financial requirements for fellowship or grant recipients or LAF litigant speakers who must be arranged through AAUW and AAUW CA.
8. Voucher Submission
a. Vouchers for reimbursement should be submitted to the Finance Officer within 30 days of the date the expense was incurred.
b. Receipts must accompany the voucher.
c. Any single expenditure over $100 must be approved by the President.
d. Voucher forms are in Appendices A and B.  The form in Appendix B is used for reimbursement of convention expenses.
9. Transfers of funds by the Finance Officer to or from savings accounts need not be approved. 
10. Each month the President reviews financial account statements before giving them to the Finance Officer.  
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1. The Branch may not contribute money or anything of material value to candidates for elective office, partisan or nonpartisan.
2. The Branch may not accept paid political announcements for inclusion in AAUW publications.
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1. Purpose:  The purpose of the conflict of interest policy is to protect the interests of the Atascadero Branch of the AAUW when it is contemplating entering into a transaction or arrangement that might benefit the private interest of an officer or director or might result in a benefit transaction. This policy is intended to supplement but not replace any applicable state and federal laws governing conflicts of interest applicable to nonprofit and charitable organizations.
2. An interested person is defined as any director, officer, or member of a committee with Board delegated powers, who has a direct or indirect financial interest as defined below.
3. A member has a financial interest if the person has, directly or indirectly, through business, investment, or family:
a. an ownership or investment interest in any entity with which the Atascadero Branch of the 
AAUW has a transaction or arrangement, 
b. a compensation arrangement with the Branch or with any entity or individual with which the Branch has a transaction arrangement, or
c. a potential ownership or investment interest in, or compensation arrangement with, any entity or individual with which the Branch is negotiating a transaction or arrangement.
4. Compensation includes direct and indirect remuneration as well as gifts or favors that are not insubstantial.
5. A financial interest is not necessarily a conflict of interest. A person who has a financial interest may have a conflict of interest only if the Board of Directors decides that a conflict of interest exists. (See Procedures Section.)
6. Procedures  
a. In connection with any actual or possible conflict of interest, an interested person must disclose the existence of the financial interest and be given the opportunity to disclose all material facts to the directors considering the proposed transaction or arrangement. This may be done in writing and in a presentation to the Board.
b. The interested person will not be present during the discussion and vote on the transaction or arrangement involving the possible conflict of interest.
c. The President shall, if appropriate, appoint a disinterested person or committee to investigate alternatives to the proposed transaction or arrangement.
d. After exercising due diligence, the Board shall determine whether the Branch can obtain with reasonable efforts a more advantageous transaction or arrangement from a person or entity that would not give rise to a conflict of interest.
e. If a more advantageous transaction or arrangement is not reasonably possible under circumstances not producing a conflict of interest, the Board shall determine by a majority vote of the disinterested directors whether the transaction or arrangement is in the Branch’s best interest, for its own benefit, and fair and reasonable. In conformity with the above determination, the Board shall make its decision as to whether to enter into the transaction or arrangement.
7. Violations of the Conflict of Interest Policy:  
a. If the Board has reasonable cause to believe a member has failed to disclose actual or possible conflicts of interest, it shall inform the member of the basis for such belief and afford the member an opportunity to explain the alleged failure to disclose such conflict.
b. If, after making further investigation as warranted by the circumstances and hearing the member’s response, the Board determines the member has failed to disclose an actual or possible conflict of interest, it shall take appropriate disciplinary or corrective action.
8. Record of Proceedings:  The minutes of the Board meeting shall contain a.)  the names of the persons who disclosed or otherwise were found to have a financial interest in connection with an actual or possible conflict of interest, the nature of the financial interest, any action taken to determine whether a conflict of interest was present, and the Board’s decision as to whether a conflict of interest in fact existed, and b.)  the names of the persons who were present for discussions and votes relating to the transaction or arrangement, the context of the discussion, including any alternatives to the proposed transaction or arrangement, and a record of any votes taken in connection with the proceedings.
9. Compensation:  The Board of Directors shall retain the authority for all compensation matters. A voting member of the Board who receives compensation, directly or indirectly, from the Branch for services is precluded from voting on matters pertaining to that member’s compensation. No voting member of the Board who receives compensation, directly or indirectly, from the Branch, either individually or collectively, is prohibited from providing information to any committee regarding compensation.
10. Annual Statements (refer to form in Appendix F):  Each director, officer, and member of a committee with Board delegated powers shall annually sign a statement that affirms such person: 
a.	has received a copy of the conflict of interest policy,
b. has read and understands the policy,
c. has agreed to comply with the policy, and
d. understands the Branch is charitable and in order to maintain its federal tax exemption it must engage primarily in activities that accomplish one or more of its tax-exempt purposes.
11. Periodic Reviews:
a. To ensure that the Branch operates in a manner consistent with charitable purposes and does not engage in activities that could jeopardize its tax-exempt status, periodic reviews shall be conducted.  The periodic reviews shall, at a minimum, include the following subjects:
a. Whether compensation arrangements and benefits are reasonable, based on competent survey information, and the result of arm’s length bargaining.
b. Whether partnerships, joint ventures, and arrangements with management organizations conform to the Branch’s written policies, are properly recorded, reflect reasonable investment or payments for goods and services, further charitable purposes, and do not result in inurement, impermissible private benefit, or in an excess benefit transaction.
When conducting the periodic reviews, the Branch may, but need not, use outside advisors. If outside advisors are used, their use shall not relieve the governing Board of its responsibility for ensuring that periodic reviews are conducted.
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1. The Tech Trek Chair, Scholarship Chair, and Third Vice President-AAUW Funds shall develop a fundraising plan for approval by the Board.  Fundraising events are usually intended to support all programs of the Branch, with funds raised one year normally budgeted in the following year.  
2. Atascadero AAUW, Inc. is a 501(c)(3) nonprofit organization, and donations to the Branch may be tax deductible as permitted by law. 
3. All fundraising publicity must state clearly for what purpose the money is being raised and what percentage or amount, if any, is tax exempt.  Contributions for specific programs must be used for those purposes.
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The Jeanette B. Arment Fund was established in 1993 by the Irrevocable Resolution of the Jeanette B. Arment Endowment Fund.
Jeanette B. Arment Endowment Fund Committee
1. The Jeanette B. Arment Endowment Fund Committee was established by the Executive Committee of the Branch and has the responsibility to oversee the investments and disbursements of the Jeanette B. Arment Endowment Fund in accordance with the irrevocable resolution.

2. The Jeanette B. Arment Endowment Fund Committee consists of the President, Finance Officer, and three members appointed by the President for a term of three years each. The terms are staggered so that one member is appointed each year. If a member is not able to complete her/his term, the President may appoint a replacement to complete the remaining term.
3. The committee meets at least twice annually and may meet more frequently as needed. 
4. The committee provides a report to the Executive Committee on the fund’s investments and disbursements annually or more frequently if requested.
5. The committee reviews its working procedures annually. 
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Jeanette B. Arment Endowment Fund Convention Expenses
1. Convention Budget 
The available funds shall be allocated by the Executive Committee to support the attendance of Branch members at AAUW conferences, including but not limited to 
interbranch conferences and meetings, district conferences and meetings, AAUW CA conferences, Legislative Day, and National AAUW conventions. A voucher for convention reimbursements is in Appendix B.
2. AAUW CA Convention
A sum of money from the Jeanette B. Arment Fund, to be determined by the Executive Committee, will be budgeted annually and used by the Branch President or representative to defray the cost of registration fees, transportation, lodging, and convention-associated meals. Priority for compensation of members shall be as follows: 
a.	 Branch President or representative.
b. President-elect.
c. Any member of the Branch who is serving as an officer or committee member at a higher level in AAUW—interbranch council, district, state, or national.
d. Any member of the Executive Committee.
e. Any Board of Directors member or committee member.
f. Any other Branch member.
3. AAUW Biennial Convention
a. A sum of money, the amount to be determined by the Executive Committee, will be budgeted annually and used to defray AAUW convention registration, room, travel, and meal expenses for the incoming President.
b. If the incoming President cannot attend, the Board will appoint a member to attend who will receive the same reimbursement.

4.  Interbranch Council (IBC) and District Meetings
a.     Registration for district meetings will be reimbursed for the President or representative and for any incoming Board members who wish to attend.
b.    The President or representative will be reimbursed at the current AAUW CA rate for mileage to and from district and IBC meetings.

5.	Co-Presidents: In the case of Co-Presidents or Co-Presidents-elect, if both attend any of the events described above, the available reimbursement will be split equally between them. 
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1. Nonmembers may attend only three interest group meetings per year.  
2. Dates of all meetings, including interest group meetings, should not conflict with other Branch or Interbranch Council activities.
3. No general or special meeting of the Branch shall be scheduled on the dates of the district leadership training meeting, the annual AAUW CA convention, or the biennial AAUW convention.
4. No general or special meeting will be held on days of the following major religious observances: Easter, Passover, Rosh Hashanah (two days), Yom Kippur, Hanukkah, or Christmas, or on major holidays of significant religious or ethnic groups within the relevant geographic area of the Branch.  All Jewish holidays begin at sundown the day before. This policy is in accordance with AAUW’s Diversity Policy.
5. No other Branch or interest group meeting will be scheduled on the date of the general meeting. 
6. All Branch general meetings, special meetings, and events will be accessible to persons with disabilities, and all publicity about such meetings will include accessibility information. Members will do everything possible to help other members with disabilities attend events in private homes.
7. With the permission of the Board, any member may form a new interest group, providing it is open to all members and its purpose does not conflict with AAUW’s mission. New group meeting dates may not conflict with other scheduled general and interest group meetings.  
8. Interest groups are encouraged to include new Branch members. Groups may be limited by size of the meeting space or purpose of the group (e.g., book clubs and Great Decisions groups). It may be necessary to form additional groups to accommodate participate.
[bookmark: _Toc14873586][bookmark: _Toc56845963]MEMBERSHIP  
Check www.aauw.org and www.AAUW CA.org for the most up-to-date information concerning National and AAUW CA dues.
1. AAUW membership dues cover AAUW, AAUW CA, and the Branch. Student affiliate dues are set at a lower rate. 
  
2. Paid life members are exempt from AAUW dues but must pay AAUW CA and Branch dues.
3. Fifty-year honorary members are exempt from AAUW, AAUW CA and Branch dues 
4. Dues paid after March 15 apply through June 30 of the following year. 
5. A member whose dues remain unpaid after the date specified by AAUW may be dropped from membership
6. Branches may use a “Shape the Future” membership campaign to recruit new members by offering prospective members a discounted rate.  New Members pay 50 percent of the national dues when they join AAUW at a public event that is identified publicly as a “Shape the Future” event.  Regular state and local dues still apply.
7. Branches earn one free national membership to give away the following year for every two newly recruited members.  A maximum of three free memberships can be earned annually by a branch.
8. Branch membership policies must conform to any policies adopted by AAUW or AAUW CA.
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Upon the death of an active member, the Branch may make a memorial gift to the AAUW Greatest Needs Fund. Moneys for the gift shall be taken from the general fund in the amount of at least $50, payable by the Finance Officer. The Finance Officer will notify the family of the contribution.
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1. Every year since 1980, our Branch has chosen a named gift honoree or honorees from among the members. A donation of $750 in each nominee’s honor is made to the AAUW Fund by the Branch or individual members. The Finance Officer sends the donation to AAUW no later than December 1.

2. The criteria and process for choosing the recipient are determined by the past honorees. The person responsible for coordinating the process is the honoree selected two years before the current year. The Third Vice President-AAUW Funds sends the name of the honoree to AAUW.
Atascadero Policies and Procedures                                                                        Revised 11/07/2018  !1
Atascadero Policies and Procedures                                                                   Revised 11/07/2018!2	 
Atascadero Policies and Procedures                                                                        Revised 2/11/21
Part 1 - 1
image3.jpg
7. Reinvesimesl. A minimem of four percent (4%
cas) Fan She R 08 5

f £ha anria 7
arnual Gorrespordiug Copsuner Trige Indsx (GPI) pivs 13,
whichever is qreatc:, shall be reinvested into the

principal of the Pund Lo compensate the principal balance
Gf the Fund for inflatic

C. CERTIFICATION OF EARNINGS.

Js are: Fusd lncus
Fied by the

availshle fu

and reinvestment.  bund income 15 Co ba oo
Brauh Lreasuzer for the pericd snding Desember 31st of
tie previcus calendar year for use in the branch's
following fiscal year (Jaly 1 tarouqn dune 30}. Mo funds

ars to be spenl in anticipation of ssrnings.

D. PRYMENS OF EXPENSES.

Expenaes fhat arise out of
adninizt. of the mund shall

one of the Fund prior to any other
Lucoms frow the Tund as ser forts above in Sectiom C.
I¢ is anticipled that thesa expenses will conaiaf of

Local feos, acscuntart faas, investment experses and

Uaxes due on the income sarned by the sund.

DISTRIBUTION OF THCOMS TO CONVENTION BUDCET.

1. Usage. Ninsty percent (90%) of the available
fands from the previcus calender year shall Do allocated
by the Executive Committew to support che attendance of
Eranch members St AAUW conferences, including, but mot
Linited to, intarbranch, district conferencas and
mectings, GaliZornia State LAUY conferencas, Leqisla
Day, Nallonal ARV comventions, and Intermaticnal
redbration of Unlversily fomen Conferences.

d_of the Liscal ve
nvention budger al Lha

5 remaining at
any nét Funds remaining in Ll
end of a fiscal yes: shall be
a) allocaled Lo ihe Convenlion Ressrve Accon
until a balause ul $5,000 is reached. This money is to
fe nsed, at the sola discralion of the branch’s kxecutive
Committes, Lo supplement the convention budgot;





image4.jpg
b} when the Convenlion Reserve Acovunl is
§5,000 ary net furds remaining in the convention budswt
at'the end of the Tiscal year shall be added fo the next
year's budget for commpity projects. These commnity
project funds are Lo be spenl wsilroly duriug Lhe
following Ciscal yoar and are adulaistercd by e
Executive Comttoc.

5. Reisbuzeable Cosvenlion and Travel Exvepses.

The nét incoms may be used Lo reimburse Lhe meabers

of Lhe Branch for registration fess, Lransporialios,
odging and the expenses of convonlion associalod uals.
L net Lucome may also be used Lo zoimburse meubers of
Ui Brapol for Ui oxpuase of oller weels lusurred in
conseeLion with Uhe atloadance of BAUW coulvrencos.

4. The Amounl of Reimhurssment. The Executive

Comniltes, T Lheir sole discretion, shall sel a coiliuy
2 cacis eveal iu lhe Liscal year. Thea
Leation fees

per ovoal I
allocaliag Tunds for rugil
Lransportation, aud moals on a "
paslicipant acbording Lo priorily (as sel
§a 5-5) Los such an evenl sad shall cospessalo meabors

coozdingly.

5. Privcity for relibussouents. city for
complasalion of meabucs shall b given as follom:
1) the Brasel PeGsldent, o representabive;

2] the Prosident-elect;

31 any member of the Branch serving as an
Sfficer vz commitlee moaber st a o
Tovel in ARUN--suck as lnborbeanch,

alstiice, state or national level;

(over and above any paid cxpenses from
ollier Tovels of ARUW wiich avcompany
Uil position.)

any meubo: on Uhe Bxeculive Comuitive;
Any Board of Director Hewber or committee
Tember (See Atascadero Branch By-laws,
Articles X, X and XI);

5) any other branch member.

. nccountebility Lo the Brasch. Fach meub
receiving compensatios fzon Lhe Fund shall be scoountable

LG the Branch by an oral or written Teport, as deternined
by the Fxecutive Commitice. Fittre compansacion by The
Branch for a membor may be denied by the Rrecntive
Committes for fallure of chaf member to atterd sassions
o te accomnt sarisfactorily Lo the Branch.





image5.jpg
F. DISIRIAUTION OF INCOME O COMMUNLTY PROJECTS BUDGET.

'en pernent (103) of the available fuads for the
previous calendar year shall ba llscated by the
Fxacutive Commiltes Lo supporl community projects
sponsored hy the hranch inelinding, out nol -imited to,
Careor Day, £xt Park, Lriends of the lihtary (Alascadlro
and obile Neale.

G. TERMINATION OF FUND.

In the svest That the iranch ceases o exlsl ihc
snd inforost of the existing fund ahall be used

L. gesgette n. arment Scholarship B
Pifty peroent (%] of Tha prineipal and incoms of the
exisling rund shall be distribated in full to cstablish
ths pzlicipel of Fho esnatte . Arment Scholarship wand.

) Funding apd kliginilicy. The income from
caid Scholazship mnd hall be nsea for scholarshins o

Be offered Lo women fzon Aascadero, Califoraia, wio are
entering their Lhizd yeuz or higher of post-secondary
et

Lion.

b} Adulnistrarien. The Scholarship Pand shall
be held and adwinictered by peraon(s) as delermiued in
the sole discretion of the Lhen oxlsting Executive
Comiittes of fhe Srane, or Lhe Executive Committes of
Tl dishanding Hranch, s Las case kay be. Such parsons
or groupa shall then delezmine Lue amouzt of the
seholarships to he awarded, bhe auber of scholarships
Znd the acholarahip recipisnt(s).

&) invasion of erimeipal. There shall be no
invasion of pal of Lhe boholarship Funa and
scholarahip(s) shall be nade only from the et income of
Ehe Saholarship Fund.

2. Comminity. The remsining 503 of the princlpal
and incoma of The Fund shall be distributed in full to
commnnity growns in Atascadero, California, which promote
caucation Dn the Atascadaro, Cliforuia area. The amount
of the actial distzibutions and the recipient gzoups
Shall be determined by the sole discration of the then
Gxisiing Execulive Commities or the Executive Comnittes
Gf the disbanding Branch, sa the case may be.
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H. CHALLENGES TO THIS RESOLUTICH.

IN THE EVENT that the State or National AAUW organization
or any other entity challenges any part of this

resolution, they shall be excluded from any benefit of
this endowment.

The undersigned, being members of the Jeanette B. Arment
Endowment Fund Committee established by the Executive
Committee of the Branch and being empowered to act in
this matter on behalf of the Board, do hereby agree and
state the above irrevocable resolution on this date.

Dated:

Ka;en Bowls Gordon

g

ﬁiliiYQEQ ;Xin;ahxslz)

Carol Bruns

Adopted by the Executive Committee, Atascadero Branch,
American Association of University Women

Dated: 7 ¢¢.s00+4 70 ’(Z-ﬁi

Signed 4 i Co
Jangt Price, Secretary

END OF DOCUMENT
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IRREVOCABLE RESOLUTION OF THE JEANETTE B. ARMENT
ENDOWMENT FUND (attachment)

E. DISTRIBUTION OF INCOME TO CONVENTION BUDGET.

2. Funds remaining at the end of the fiscal year.

b) when the Convention Reserve Account is $5,000, any net funds remaining in the
convention budget at the end of the fiscal year shall be added to the next year’s budget

for community projects or conventions. These funds are to be spent entirely during
the following fiscal year and are administered by the Executive Committee.

Amended by the Jeanette B. Arment Endowment Fund Committee:

e

s //p . = > .
"’Jm})ce E. Graham / date A
B - >\\}
] a,yn/e’ Sa s/ date 2

}7 foal Soprls, [ fp

Karen Bowls Gordon / date

@MQ) M \ -\ ~07

Carol Bruns / date

“VQWKQM% G /s, 200

Margaret Doherty / date 7 &
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BIASCADERO MRANCH - BAUW

IRREVOCABLE RESOLUTION
o Lhe
JSEANRTTE B. ARMENT ENDOWMENT FUND

BACKGROUND

srmenc, a long time meabor f the isascacsro
an tarch 31, 1931, leaving throrgh ner will
he .1t wen nar exprass
the funds and ail procoods (interest,
idends, eto.) of the
AUairedere Tranes of AAUA.  Jeanott
Lo noe har eadowment £o Guopuil Atascaders AAUR
stee! | czate, nacional and
p nd conventions.  The following
Standing Dperating Procedure is intended fo lmplouont
éenetta’s wishes by csiabliching the Jeanstte 8. Arment

Endowment Fund.
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STANDING OPERATING PROCEDURE

The primary purpose of the Jsanctte 3. Arment Endowment
rund $hall b to subsidize sembers of the Alascadezo
Brauch who desize Lo attend lecal, dislziet, state,
national and inlernabionsl aeetings of AAU. Tho
Gecondaty purpose of the endewnsnt furd shail be
Support of AAUW spousored commnily projoct

I7 IS RESOLVED TEAT this Standing Operabing 2ro
is as Lollows:

5. INVESTMENT OF FUND AND PAYNENT OF EXPENSES.

The Luheritance zoseived by Uhe Szanch fron Tha

slate of seanstle 3. Armenl under hez will, dated

Sanuary 12, 198, (heseinafles referred Lo hs "the fund”)

Shall bo ifvested and menitored as determinad by the

lixocutive Committes of the Nranch £o bo in che best

ha Branch.  (the Executive Covmiztes or
mictos shal meet a least sace svery

“ix monthe to review and snalyse the investment of Lhe

Fund.)

B. PORTFOLIO PROTECTION.

1. ZInvasion ol Principal. i sccordance with
Jeansite B. Arment’s intont, the principal of the tusd
Shall not be invaded once this sesolubion has buon set

5p and sstablished

91 of the principal was sel aside to be
rea-year pezied (7/1/91 thru 6/30/94) to
be used for conventions and sipenses vhile Lhe balance
GE the fund vas invested and interest and dividends were
reinvested in the sstsblished securities. At the end of
12/31793 intersst earned ror that calendar yoar will be
takon from the sccount and uscd for the following fiscel
yoar (7/1/94 Uhru 6/30/35). Thus, the Executive
Comaittes will have 6 monthe fo budget the allecation of
the interast carned as directed herein.
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